
MEMORANDUM 

TO: 

FROM: 

DATE: 

RE: 

Planning Commission 
City of Saugatuck 

Grayson Moore 

Director of Planning/Zoning 

May 21, 2026 

Site Plan Extension Request, Brian Ruiter: 405 Park Street 

REQUEST: The applicant requests approval from the Planning Commission for an extension of 
one (1) year in accordance with Section 154.065 for PZ24071, the renovation of a multifamily unit 
interior and addition of three (3) seasons room and two (2) bathrooms underneath the existing 
deck originally issued on May 2, 2025. 

BACKGROUND: The property is located in the Resort C-4 zoning district and previously received 
site plan approval from the Planning Commission in 2025.  

Prior to the permit expiration date, the applicant submitted a request for an extension of the 
previously approved zoning permit for the clubhouse renovation and addition located at 405 Park 
Street. The applicant provided the following explanation and evidence demonstrating that the 
development is likely to commence construction within the requested one-year extension 
period: 

We are currently in the process of obtaining our building permit and are awaiting issuance 
of the SESC permit from the county. Once that is in hand, we will submit our final materials 
to MTS for permit approval. As part of that process, we understand updated or extended 
zoning documentation may be required. 

The construction is now intended to begin in September of 2026. 

The applicant has also submitted revised plans that qualify as minor changes eligible for 
administrative approval. The originally approved plans, along with the administratively approved 
amended plans, are attached. The revisions include: 

1. The originally approved east addition is no longer proposed.
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2. The north addition configuration has changed slightly in that the entry area adjacent walls 

will meet to create a vestibule entrance.  
 
Originally Approved:          Administratively Approved Amendment: 

 
  
 
 
 
 
 
 
 
 
 
 

 
APPLICABILITY: Pursuant to Section 154.065, the Planning Commission may approve a one-year 
extension for a previously approved site plan where the applicant has provided evidence 
demonstrating that the development is likely to commence construction within the extension 
period. 
 
RECOMMENDATION:  
The applicant submitted the extension request in compliance with Section 154.065, Validity of 
Site Plans. Staff finds the request reasonable given the pending issuance of the county SESC 
permit and the applicant’s stated timeline for obtaining remaining approvals and commencing 
construction. Based on the information provided, it is reasonable to conclude that construction 
is likely to begin within the requested one-year extension period. 
 
A sample motion is provided below: 
 
I move to approve the applicants request for the extension of PZ24071 as amended for a period 
of one (1) year.  
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The following described lands and premises situated in the Village of Saugatuck, County of Allegan, and State of Michigan.

All of Lot 25 of Oak Knolls Plat, Village of Saugatuck, County of Allegan, State of Michigan, excepting:  That part of Lot 25, Oak Knolls Plat described as
follows:  Commencing at the most Northerly corner of Lot 1 of said Oak Knolls Plat running thence Southeasterly along the Northeasterly line of Lot 1, 80.8 feet
to the most Southerly corner of Lot 25; running thence North 56 degrees East, 175 feet along the Southeast boundary of said Lot 25; running thence
Northwesterly parallel with the Northeasterly line of Lot 1 to the Southeasterly line of Park Street; running thence Northwesterly along the Southeasterly line of
Park Street to the point of beginning.  Also excepting the North 18 feet of Lot 25, Oak Knolls Plat.  Together with all riparian rights appurtenance thereto.

(Warranty Deed recorded in Liber 739, Page 330 at the Allegan County Register of Deeds)

DESCRIPTION

BENCHMARK #107 ELEV. = 588.92 (NAVD88)
Set spindle in Northwest side of power pole. Located on the South side of Park Street in parking lot of building
#405 Park Street.

BENCHMARK #109 ELEV. = 586.32 (NAVD88)
Marker Square on Southeast side of metal seawall. Located on the South side of Park Street & 20'± North of the
North boundary line of subject parcel.
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UTILITY LOCATIONS ARE DERIVED FROM ACTUAL MEASUREMENTS OR
AVAILABLE RECORDS.  THEY SHOULD NOT BE INTERPRETED TO BE
EXACT LOCATIONS NOR SHOULD IT BE ASSUMED THAT THEY ARE THE
ONLY UTILITIES IN THIS AREA.

NOTE:
EXISTING UTILITIES AND SERVICE LINES IDENTIFIED AS "(PLAN)" WERE
OBTAINED FROM AVAILABLE CITY AS-BUILT RECORD DRAWINGS.  THE
CONTRACTOR SHALL VERIFY THE LOCATION, DEPTH AND STATUS OF ALL
UTILITIES AND SERVICE LINES PRIOR TO NEW CONNECTIONS.

Know what's below.
    CALL before you dig.

NOT TO SCALE
LOCATION MAP

PERRYMAN STREET

VINE STREET
PARK STREET

KALAMAZOO RIVER

BLISS STREET SITE

1) Flood Zone Classification:  An examination of the National Flood Insurance Program's Flood Insurance Rate Map for Community Number 260305,
Map Number 26005C0162G, with an Effective Date of June 21, 2023, shows this parcel to be partially located in Zone AE 100 Year Floodplain  =
581.5 (NAVD88) (subject to map scale uncertainty).

2) Source information from plans and markings has been combined with observed evidence of utilities to develop a view of the underground utilities.  However,
lacking excavation, the exact location of underground features cannot be accurately, completely, and reliably depicted.  In addition, in some jurisdictions,
811 or other similar utility locate requests from surveyors may be ignored or result in an incomplete response.  Where additional or more detailed
information is required, the client is advised that excavation may be necessary.

3) NOTE TO CONTRACTORS: 3 (THREE) WORKING DAYS BEFORE YOU DIG, CALL MISS DIG AT  TOLL FREE 1-800-482-7171 FOR UTILITY
LOCATIONS ON THE GROUND.

4) Waters edge as plotted and shown hereon was field located on April 15, 2025. The boundary along the waters edge is subject to change due to natural
causes and it may or may not represent the actual location of the limit of title.
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Amended Administratively 
Approved Plans 2026
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PROPERTY DESCRIPTION:

NOTES:
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PROPERTY DESCRIPTION:
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SOIL EROSION KEY NOTES:

SILT FENCE DETAIL

SCHEDULED ACTIVITY
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GENERAL ELECTRICAL NOTES 1. ALL ELECTRICAL WORK SHALL CONFORM TO THE LATEST REVISED EDITIONS OF ALL ELECTRICAL WORK SHALL CONFORM TO THE LATEST REVISED EDITIONS OF THE 2023 EDITION OF THE NATIONAL ELECTRIC CODE LISTED IN MBC, LIFE SAFETY CODE, AND ALL APPLICABLE STATE AND LOCAL CODES AND ORDINANCES.. 2. THIS CONTRACTOR SHALL CONTACT THE UTILITY COMPANIES INVOLVED ON THE THIS CONTRACTOR SHALL CONTACT THE UTILITY COMPANIES INVOLVED ON THE PROJECT AND COORDINATE HIS WORK WITH THEIRS BEFORE PROCEEDING.  ALL UTILITY COMPANY BACK CHARGES SHALL BE PAID BY THIS CONTRACTOR AND INCLUDED IN HIS BID. 3. THIS CONTRACTOR SHALL FURNISH AND INSTALL THE TEMPORARY ELECTRICAL THIS CONTRACTOR SHALL FURNISH AND INSTALL THE TEMPORARY ELECTRICAL SERVICE FOR CONSTRUCTION TRAILERS, POWER TOOLS, TEMPORARY LIGHTING, ETC., AS REQUIRED AND IN ACCORDANCE WITH ALL CODES AND STANDARDS. 4. ALL WIRING SHALL BE RUN CONCEALED UNLESS SPECIFICALLY NOTED OTHERWISE. ALL WIRING SHALL BE RUN CONCEALED UNLESS SPECIFICALLY NOTED OTHERWISE. 5. ELECTRICAL CONTRACTOR SHALL SUBMIT APPROVAL DRAWINGS FOR ALL PANELS, ELECTRICAL CONTRACTOR SHALL SUBMIT APPROVAL DRAWINGS FOR ALL PANELS, FIXTURES AND MOTOR CONTROL EQUIPMENT TO THE ENGINEER PRIOR TO ORDER OF PURCHASE.  EIGHT (8) COPIES OF DRAWINGS SHALL BE SUBMITTED FOR APPROVAL. 6. ALL MATERIALS FURNISHED AND /OR INSTALLED UNDER THIS CONTRACT  SHALL ALL MATERIALS FURNISHED AND /OR INSTALLED UNDER THIS CONTRACT  SHALL BE NEW UNLESS SPECIFICALLY NOTED OTHERWISE AND BEAR THE LABEL OF UNDERWRITERS LABORATORIES, INC. 7. FURNISH ALL LABOR, MATERIALS, TOOLS, ETC. TO PROVIDE A COMPLETE AND FURNISH ALL LABOR, MATERIALS, TOOLS, ETC. TO PROVIDE A COMPLETE AND OPERABLE ELECTRICAL INSTALLATION AS SHOWN ON THE PLANS. 8. ALL NECESSARY ELECTRICAL PERMITS SHALL BE OBTAINED BY THIS CONTRACTOR ALL NECESSARY ELECTRICAL PERMITS SHALL BE OBTAINED BY THIS CONTRACTOR WITH COSTS INCLUDED IN THIS PROPOSAL.  9. CONTRACTOR SHALL VISIT THE SITE AS TO SATISFY HIMSELF AS TO THE CONTRACTOR SHALL VISIT THE SITE AS TO SATISFY HIMSELF AS TO THE CONDITIONS UNDER WHICH THE WORK IS TO BE PERFORMED. 10. ALL ELECTRICAL WORK SHALL BE INSPECTED AND APPROVED BY THE STATE ALL ELECTRICAL WORK SHALL BE INSPECTED AND APPROVED BY THE STATE BUILDING INSPECTION, OR THE LOCAL INSPECTION AGENCY HAVING JURISDICTION; FEES FOR SAME TO BE INCLUDED IN THE CONTRACTORS PROPOSAL AND A FINAL CERTIFICATE OF INSPECTION AND APPROVAL FORWARDED TO THE OWNER AND ENGINEER AT THE COMPLETION OF THE PROJECT.  11. ALL ELECTRICAL EQUIPMENT SUCH AS PANELS, STARTERS, CONTROLS, JUNCTION ALL ELECTRICAL EQUIPMENT SUCH AS PANELS, STARTERS, CONTROLS, JUNCTION BOXES, ETC. SHALL BE IDENTIFIED WITH ENGRAVED PHENOLIC, NAMEPLATES, SECURELY FASTENED TO THE EQUIPMENT. 12. CONTRACTOR SHALL GUARANTEE HIS WORKMANSHIP AND ALL MATERIALS (EXCEPT CONTRACTOR SHALL GUARANTEE HIS WORKMANSHIP AND ALL MATERIALS (EXCEPT LAMPS) FOR A PERIOD OF ONE (1) YEAR FROM DATE OF FINAL ACCEPTANCE. 13. ALL RACEWAYS RUN EXPOSED OR INSTALLED IN EXTERIOR WALLS SHALL BE ALL RACEWAYS RUN EXPOSED OR INSTALLED IN EXTERIOR WALLS SHALL BE RIGID, GALVANIZED STEEL CONDUIT. CONDUITS BURIED IN EARTH OR CAST IN CONCRETE MAY BE PVC SCH. 40 CONDUIT WITH RIGID STEEL ELBOWS AND RISERS, 3/4" DIAMETER MINIMUM. A GROUND WIRE SHALL BE ADDED IN PVC CONDUIT RUNS. 14. CONDUITS ABOVE SUSPENDED CEILINGS OR IN DRY EXTERIOR PARTITIONS MAY BE CONDUITS ABOVE SUSPENDED CEILINGS OR IN DRY EXTERIOR PARTITIONS MAY BE THINWALL (EMT) CONDUIT IN TRADE SIZES OF 1/2" DIAMETER THRU 2" DIAMETER. 15. ALL CONDUCTORS NO. 2 AWG AND LARGER SHALL BE STRANDED COPPER ALL CONDUCTORS NO. 2 AWG AND LARGER SHALL BE STRANDED COPPER CONDUCTORS WITH 600 VOLT, 75 DEG. C. RATED TYPE XHHW INSULATION. 16. BRANCH CIRCUIT WIRING SHALL BE COPPER CONDUCTORS, NO. 12 AWG MINIMUM BRANCH CIRCUIT WIRING SHALL BE COPPER CONDUCTORS, NO. 12 AWG MINIMUM WITH 600 VOLT 75 DEG. C. RATED TYPE XHHN/THWN INSULATION. ALL CONDUCTORS NO. 12 AND LARGER SHALL BE STRANDED. 17. SAFETY SWITCHES SHALL BE HEAVY DUTY, H.P. RATED, QUICK-MAKE, SAFETY SWITCHES SHALL BE HEAVY DUTY, H.P. RATED, QUICK-MAKE, QUICK-BREAK SQUARE D CO. HD. OR EQUAL. 18. THIS CONTRACTOR SHALL REMOVE DEBRIS CREATED BY THIS PORTION OF THE THIS CONTRACTOR SHALL REMOVE DEBRIS CREATED BY THIS PORTION OF THE CONTRACT AND SHALL CLEAN ALL FIXTURES, PANELS, EQUIPMENT, ETC. AT THE COMPLETION OF THE PROJECT.
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